ISU EMPLOYEE DISABILITY
ACCOMMODATION REQUEST PROCEDURES

Employee desires workplace accommodation

l

Employee submits
Disability Accommodation Request form
to Supervisor or Human Resources

Supervisor sends copy
to Duane Reitz, HR
Spec.

v

A 4
Employee and Healthcare Provider complete
Documentation of Disability form
and return to Duane Rietz, HR Spec.

A 4
Is Employee eligible for workplace
accommodation?

Yes / \ No
l l

ADA Specialist, Supervisor, and Employee
discuss possible accommodation Employee may not be able to have accommodations

If an employee disagrees with a decision regarding an accommodation request, the employee may submit
a written appeal stating the reasons for the disagreement to the Office of Equal Opportunity within 30

calendar days of the date of the decision.

Contact your supervisor, Duane Reitz at dreitz@iastate.edu or hrshelp@iastate.edu for assistance.
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